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OFFICE MEMCRANDURM

inshilute has earlier formulated guidelings regarding reguiating Duly Leave in respect of
Siaff members, vide Office Mimiorandum of even number dated August 18, 2011, It has
heoan felt thal on account of evalving scianlific aclivities of the Insttute. the guidelinas need
4 review. Accordingly, it has now Been decided witlh tho approval of Competem Autheority
diat the *Tour Programme’, shall be allowed i respecl of each official on account of
tollowing, where paar dparoval of fhe Institute hus bean obtained

~  Anending conference/symposium/ spminariworkshop, delivering lecture, working as
examineriexper, scientiic & adiministrative training and other aclivities of similar
nature at nationzl or internatonal level, on g inwitation of organisationsfnstitulions
oF Wi Ersites,

- Parlicination in the meetings of 1ask (arosisaienulic advisory commitielselection
committeadreviesw comnulled of any other Govenunental committees as @ memier

+ Visils relating to mandalory procedures in respect of funded piojects e.9 visits
mvolving defense of proposais, presenling progress raporls, coliaborative reseanch
wark in a nalionaliniernational organizaion . and for nomnated by the
Competent Authority of the Institute

The absence from lhe head guaners o respect of stafl members for such ‘Tour
Programme’ shall be treatcd as ‘On Duty’, however, "Tous Programme’ cannot be claimed
a5 a matter of nghl. When ne exigencies of the Institule S0 require, such visits may be

rofused, revoked or curaied by ha Competent Autnnby

The Applicalion proforma of “Taur Programms” to be submitted for approval of the

Competent Authornly is snciosed
The above instructions shall ben halcs willy immediite efiect H

=il
(SANDEEP DATTA)
Coniroller of Administration
Erci. As above

Disiribution:
hi] Al Scignlists, MIPGR
{11} ADIEOIP&SOICE/Librarian cum Oocwmnentation
Officer, NIPGR
{iii) PS5 to Director for infermation the Dirscior
fiv) Guard File

!
Fuor information & circulation among staf
under their admimstrative contiul
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Application for tour programme
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Purpose of the visit/ 7mar #r s=iw
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and ledging provided by organisors | hosts
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11. Whether any expensas are payable? if so,
defails thereof and the source of fund (s
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1. Application should preferably be submitted 13 daye in advence, ST AMhTET 15
R q¥ S O A T |

2. Journey shovld be porformed after issue of [he office orderfapproval of the Competent
Authority, and visit should not be taken as approved just by submitting the application.
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3. Journey should be performed on appreved dates. Any change in tha dates of
outwardirelurn journey, should be intimated in advance/permission taken, =ET HE[_:I' £
o5 Bfy or & woh wige | o f oares el 5 B F Rl | o g
&1 #fiw wae Lwwia JE = e |

4. In case advanco is required the same may be applied to Finance Saction in the

nrascribed form on issue of proper officer order. 3Ry Mapft 0ffy & srEvww tar e
e & Tl gew & shie s mey ol e W s w1

Date/ 241 Signature of tha applicant
Placel Shl : Jriew & gt

Hecommended and Forwarded
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Signature of Reporting Officer
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Signatura of Conirolling Officer / Director
fodgor arfieerdy | BYdoe F TEamEw



